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Picasa Benefits

• Free download from Google

• Easy to use

• Quick to use

• Collage

• Slide show (called video) with music

• Web albums enabling other people to view & download your • Web albums enabling other people to view & download your 
photos

• Email photos

• People tags

• Screensavers

• If you have never enhanced pictures before, good to start with 
Picasa before graduating on to Adobe Photoshop Elements etc. 



How to download Picasa



Choose either Picasa 4 free download (Windows 7) 
or Picasa 4 free download

Then follow instructions, when asked where to upload 
photos from, only select desktop and C Drive



This is what you see when you fire up Picasa



Importing photos into Picasa



Select drive which camera is in

Choose folder for the 
photos to go into Add folder 

title

Leave card 
alone

Import All

Photos are stored on both nominated drive and Picasa, and are 
inextricably linked



Photo management good practice

• Initially, store in both my pictures and Picasa

• Photos will appear in Picasa with the same folder 
name

• Enhance in Picasa plus whatever else you wish to 
do, e.g. Collages, Albums, Picasa Web albumsdo, e.g. Collages, Albums, Picasa Web albums

• Export to External Drive.  Once exported photos 
are no longer linked to Picasa

• Delete photos in My Pictures, as this saves 
memory.  This automatically deleted photos in 
Picasa as well



File and Edit tabs



View and Folder tabs



Picture and Create tabs



Tools Tab Very important



Help tab is very good, easy to follow.
Need connection to the internet



Very Useful



Top half of screen

Albums are 
not linked to 
the computer

Play full screen 
slide show

Create photo 
collage

Save edited 
photos to disc

Folders are linked to 
the computer Photos from folders can be uploaded 

to Albums



Holding Area
When you want to do something with the 
photos, once enhanced they must go into 

this box area at bottom left

Select 

photo/photos

Click on green buttonGreen/white disc 
appears showing 

selected

Click on Red/white 
circle to deselect



Basic Fixes

3 main tabs for enhancing photos



Tuning



Effects



Icons at the bottom

Add 

selected 

items to 

albums or 

screensaver

Upload to 

web albums

Send 

photos by 

email

Print 

photos in 

holding 

tray

Export 

photos to 

folder

Create 

collage
Create 

video clip

Place 

photos on 

google

earth globe



Create Collage

Select photos & 
place in holding tray

Click on Create Collage



Select how you wish the 
photos to be displayed



Select borders

Select background 
colour

Select All, most 
important

Select Clips to 
remove photos

Create Collage



Go to File/Print, then this screen will appear

To Print

Go through and select options Print



To Add Text, go 
back to Basic Fixes



Select all your options Type in text

Apply



Create video

Select photos Click on video



Click on load



Select music file from relevant folder



Select options

Create video



Work in progress



Slideshow showing with music in the background



Folder Management



You can change folder properties

Removing from Picasa does not affect the folder on your c:drive



Export button to decrease file 

sizesize



Select photo in 

Picasa folder



Click on export button



Click on browse 

button



Click on my 

documents



Browse through folders on 

your c:drive until you find the 

folder you want to copy the 

file into, then select it



1.  Call the folder 

whatever you wish

2.  Click on the 

Resize to button

3.  Enter in no. 3.  Enter in no. 

pixels required, e.g. 

1600

4. Click on the 

drop down arrow 

and select 

&Automatic

5. Click on OK button



Screen pops up showing where the new folder on your c:drive is.  

Click on 

folder button 

if you wish to 

see where 

the new the new 

folder is 

located



Click on drop down arrowIn order to see the file size of your 

exported file within the new folder

Select Details



See file size

< 600 KB is good for email transfer


