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Picasa Benefits

Free download from Google

Easy to use

Quick to use

Collage

Slide show (called video) with music

Web albums enabling other people to view & download your
photos

Email photos
People tags
Screensavers

If you have never enhanced pictures before, good to start with
Picasa before graduating on to Adobe Photoshop Elements etc.



How to download Picasa

Google

Picasa 4 Advanced Seal
picasa 4 free download anpuagstien
picasa 4 review

picasa 4.1

picasa 4 windows 7

picasa 4 google

picasa 4 beta

picasa 4 release date
picasa 4 for mac

picasa 4 linux

picasa 4 gratis downloaden

Google Search | | I'm Feeling Lucky |




Choose either Picasa 4 free download (Windows 7)
or Picasa 4 free download

3’ picasa 4 free download for windows 7 - Google 5...

Web [# Show options... Results 1 - 10 of abo

Picasa - Free software downloads and software reviews - CNET ... =

Quick specs; Price: Free: Operating system: Windows ¥P/\Vista/7 ... Download Mow
(11.81MB). Tested spyware free. CMET editors’ rating: 4.0 stars ...
N download.cnet.com/Picasa/3000-2133_4-10160334 html - Cached - Similar
Picasa 4 free download (Windows 7) =&

Free download picasa 4 (Windows T) - Picasa Album Downloader 1.0: Download complete
Picasa photo albums, and much more downloads.
en.softonic.com s ... » Puzzle s Connect 4 - 16 hours ago - Cached

> Picasad free download =&

3 Jan 2010 ... Free download picasa 4 - Picasa 3.6.105.41: The latest Picasa version packed
with new ... You are here : Windows > Searching: picasa 4 ...

en_softonic.com » Games » Puzzle » Connect 4 - Cached - Similar

(% Show more results from en_softonic.com

Picasa for Windows Free Download and Reviews - Fileforum @

Windows 7/Vista/XP / Freeware / 247834 downloads. Picasa automatically finds ... 4 out of &
stars. ZoltarSpeaks. Reviewing 3.6.0 Build 105.61 (Apr 14, 2010) ...

fileforum_betanews comddetail/Picasa-for-Windows/.__/1 - Cached - Similar

Then follow instructions, when asked where to upload
photos from, only select desktop and C Drive



This is what you see when you fire up Picasa

File Edit View Folder Picture Create Tools Help N Sign In to Web Albums
= Filbers -
= Vi ) L'.' * 2 & |— |\l‘ |

o) Albums (2 4|~ Members photos May Snln Wer
V& Screensaver (2) L_-J' o1.January 2002

V& Recently Updated (250)
Wi Morway best of (472)

Lv) People (1)

’ Unnamed (298)

|v) Folders (13)
&7 Liddy April 2010 (20)
& Selworthy 2010 v2 (2)
&4 Sellworthy 2010 (107)
& Norway 2010 v2 (243)
& Nonway 2010 (507)
2009
B My Stationery (14)
&7 AMW Movement (21)
&4 Flowers hints and tips (11)
&F Movement (24)
&7 Dim light (11)
& Photographer of the year (84)
B U3A landscape tips (20)
2002

i@b Import | (4| B

;_a'

S—R™HlE ﬁ (N

Ermianil Print Export Shop BlagThis! Collage Video Gea-Tag




Importing photos into Picasa

e ———

MEE e

File | Edit View Folder Picture Create Tools Help

Mew Album... Ctri+M

Add Folder to Picasa...

Add File to Picasa... Ctri+0O
—> Import From... Ctrl+M
Import from Picasa Web Albums..,

Cpen File(s) in an Editor Ctrl+Shift+ O

Mowve to Mew Folder...

Rename... F2

Save Ctrl+5
Revert




Select drive which camera is in

File

Edit View Folder Picture Create Toels Help

- Tl Import (|

g =

Exclude Duplicates Acquired 23 files 03/04/2010 14:05:58  482KB

Import from: \

Import to: Folder title: After Copying:

Peters boat | |Peters boat] n [ Leave card alone n
; i | Imaggs All |
» Click Import All or Impaort Selected 7 EE—— / 0 |

Choose folder for the L q
photos to go into Add folder eave car Import All
title alone

Photos are stored on both nominated drive and Picasa, and are
inextricably linked



Photo management good practice

Initially, store in both my pictures and Picasa

Photos will appear in Picasa with the same folder
name

Enhance in Picasa plus whatever else you wish to
do, e.g. Collages, Albums, Picasa Web albums

Export to External Drive. Once exported photos
are no longer linked to Picasa

Delete photos in My Pictures, as this saves
memory. This automatically deleted photos in
Picasa as well



—T> Import From... Ctrl+M

File and Edit tabs

Mew Album... Ctrie N File | Edit | View Folder Picture Create
== Cut Chrl+X

Add Folder to Picasa... \Q&

: : > Copy Ctri+C
Add File to Picasa... Ctrl+ O

Paste Ctrl+W

Copy All Effects
Pazte All Effects

Import from Picasa Web Albums...

Open File(s) in an Editor Ctri+Shift+ 0

Mowve to Mew Folder... Copy Text

_> Rename... F2 Li Paste Text
Save Ctrl+5 t Select All Ctrl+ A
Revert B Select Starred
Invert Selection Ctrl+I1
Save As... - _
e T Clear Selection Ctrl+D
Export Picture to Folder... Ctrl+ Shift+5
Locate on Disk Ctrl+Enter
> Deletefrom Disk Delete
Print... Ctrl+P
Email... Ctrl+E
Order Prints...

Exit




View and Folder tabs

File Edit | View | Folder Picture Create Tools

dalr  in Library View
== Small Thumbnails Ctrl+1 A _
‘v ) Album File Edit View E ander| Picture Create Tools
.?.L v MNormal Thumbnails Ctrl+2 b oot
v j People et G&» import it Description...
e Eait View Ctrl+3 i View Slideshow fl+4
: v J Albums (3) .
L J ! Projec Tags Ctri+T v} People (1) Refresh Thumbnails
h E.ET'E pEU'FI'l'E T PCET T T T Sﬂ-rt E:f '_
v i Folder Places L‘J Projects (1) Hide
G Lidd{ ¥ = Show Edit Controls ¥ Screen Cay Uihide
o | v Folders (13)
b Sel ] P R Chrled s : Print Contact Sheet... Ctrl+ Shift+P
A = Liddy April 2
B Sely Tl CHle5 &5 Selworthy 4 Export as HTML Page...
L’j eIy Search Options G Sellworthy 2 Locate on Disk Ctrl+Enter
bt oy : B Morway 201 Remove from Picasa...
Small Pictures R
2008 ' Morway 201 M
o 1 Hidden Pictures SR RSt
BTy S e Delete...
[__.J AR Display Mode k £ My Stationery-yrey ™
l'"f i Thumbnail Caption »
e WY ;
lj"‘J e Folder View b




Picture and Create tabs

File Edit WView Folder

Picture | Create Tools Help

delr  impont e ™

v ) Albums (3)

v j People (1)

v | Projects (1)

V& Screen Captures (5

|v) Folders (13)

@ Liddy April 2010 (20

View and Edit Ctrl+3
Batch Edit 3

Undo All Edits

Hide
Unhide

Reset Faces

Properties Alt+Enter

File Edit View Folder Picture Eﬂle.a?te| Tools Help

delr  import

|+ __ﬂ.J i

v ) Albums (3)

v J People (1)

v | Projects (1)

¥ Screen Captures (6)

Set as Desktop...
Make a Poster...

Picture Collage...
Add to Screensaver...
Video..,

Create a Gift CD...

Publish to Blogger...




Tools Tab Very important

File Edit View Folder

Picture

G&ir  import =l = J e Folder Manager...
; . Upload Manager..,
ﬂhlhums G . People Manager...
v ) Pecple (1)
] e Configure Photo Viewer...
;:) Projects (1) Configure Screensaver...
¥ Screen Captures (7) Back Up Pictures...
_ﬂ) Folders (13) Adjust Date and Time...

G Liddy April 2010 (20)
B Selworthy 2010 v2 (2)

Download Mame Tags from Picasa Web Albums

¥ Sellworthy 2010 (107) e '

B Norway 2010 v2 (243) Groiag i

EF Norway 2010 (507) HREImEnSS :
2009 Configure Buttons...

G My Stationery (14) Options...




Help tab is very good, easy to follow.
Need connection to the internet

’;L Picasa 3

File Edit View Folder Picture Create Tools | Help | J
G@r  impert 5 =) ) Help Contents and Index Fi
_ : Keyboard Shortcuts
yhlhu ms (3) | A
| v} People (1) | - Picasa Forums
et i ' Online ReadMe
___1'} Projects (1) l - Release Notes
¥ Screen Captures (8) Add Uninstalling Picasa
L:ﬂ:nlde-rﬁ (33) Check for Updates

& Liddy April 2010 (20)
o About Pi
L Selwaorthy 2010 v2 (2) out Ficasa




Very Useful

Help topics
Picasa Web ANoums

Picasa : Help articles » Picasa

Picasa

Help forum

Download Picasa

Ficasa 3.6 MNew
Features

Ficasa Community
Videos

Sign into Picasa Web
Albums

Picasa

Getting Started with Picasa
Getting Started Guide

Picasa Basics

System Reguirements and Compatibility

{l. icasq. Search Help
Picasa and Picasa Web Albums Help

Sharing Your Pictures

Emailing Pictures

Uploading
Zeotagging Pictures

Installing and Uninstalling

Importing Pictures

Managing Your Pictures

Fesize
Folders and Albums
Managing Picasa Settings

Sorting, Moving and Deleting Pictures

Picture Data

Finding Pictures

Image Display

Printing Pictures
Making a Gift CD/DVD

Collages. Movies, and Slideshows

Desktop Backgrounds, Screensavers, and
More

Support Options

Picasa Help Forum

Krnown |ssues

Email - Problem upgrading storage

Email - Print partner business submission




Top half of screen

Play full screen Create photo ~ Save edited

Albums are slide show collage photos to disc

not linked to
The CompU'I'er‘ File Edit View Folder Pictur

Create Tools Help

— . - Filtiers
d&»  Import | L= M * J
LY Albums (3) Mepfibers photos
Scresnsaver (2) 01 . January 2002
ecently Updated (250) e i i
W P || N = Share - |

W Norway best of (472)
| v) People (1)

j Unnamed (298)

| v) Folders (13)
B Liddy April 2010 (20)
G Sellworthy 2010 v2 (2)
& Selworthy 2010 (107)

/ [ Norway 2010 v2 (243) ’

Folders are linked to
the computer

Photos from folders can be uploaded
to Albums



Holding Area
When you want to do something with the Select
photos, once enhanced they must go into ~ P"ot/Photes
this box area at bottom lef

B MR TAY LW B WS L ——

&5 Norway 2010 (507) E _ - o
2009 L !
B My Stationery (14}
EF AMW Movement (21)

E+ Flowers hints and tips (11)

& Movement (20)

7 Dim light (11)

& Photographer of the year (84)

¥ U3A landscape tips (20)
2002

# Members photos May (35)

v} Exported Pictures (1)
7 Night photos (5)

Green/white disc  Click on green button Click on Red/white

appears showing circle to deselect
selected



3 main tabs for enhancing photos

File Edit WView Album Picture Create Tools Help

| #4m BacktoUbrary |

Bashe Fixes Tuning Effects
. el g~ |
Crop Stralghten Redoye

=

I'm Feeling Lucky  Aute Contrast Auito Colaur

Basic Fixes B
s

Retouch Text

E Fill L!ght
I i

Undao Fill Light

Histogram & Camera Information

{11

OLYMPUS IMAGING CORP. 4.0s
E-410 4 511
Focal Length: 17.0mm 150 800

Play




- DT

Tuning

Fill Light

fl:
Highlights

iF; (&
Shadows

Colour Temperature

Neutral Colour Picker
@ ;

Linda Fill Light |

Histogram & Camera Information

Panasonic DMC-TZ5 1/500s
Focal Lengih: 4.7mm 3.3
(35mm equivalent: 2Bmm) S0 100




Effects

File Edit Wiew Album Picture Create Tooely/ Help

| 4| Back to Library s Play | |

Filtered B&W Focal B&EW Graduated Tint

{ Linda Fill Light

Histogram & Camera Information

Panasonic DMC-TZ5 1/500s
Focal Length: 4. ¥mim 33
{35mm equivalent. 28mm) 150 100




lcons at the bottom

Add 507 pictures 26 February 2010 to 10 March 2010 13 GB on disk

selected 3 i 1)
items to . : 2
P | _'._l
albums or\ Ar_ "E*'! i [ 3 ‘ ‘m ﬁ @
, ; - L
SCreensaver = g« Upload  Emal  Pint  Epot  Shop  BlogThis  Colsge  Video  GeoTag
o] 7 \
Upload to Send Print Export Create Place
web albums photos by
email

photos to collage photos on

photos in Create
folder google

holding - i
tray video clip earth globe



Create Collage

7 Members photos May

| o1January 2002
| 3 o | | H Share -
Pip sea sprite - ..cropped.jpg OB0B2007 22:45:42 392%354 pixels TIKB
F L N T " L3
() ; o o | — == -~
- ) 1 L " n
!‘— . M',.,.nr || : ‘ | Create ] phctq collage with your selection
h 7 Upload Ermsil Print Export Shop BlogThis! CﬂJIT Videa Coeo-Tag

Select photos & Click on Create Collage
place in holding tray



Select how you wish the
photos to be displayed

Picture Pile: Looks like a pile of scattered

ectures

Mosaic: Automatically fil pictures into the
paga

Frame Mosaic: A mosaic with a prominent
centre pcture

Grid: Amange piclures into regular rows and
columns

Contact Sheel; Thumbnails with an
informative header

Mulliple Exposure: Superimpose piclures
over ong another

Reset Close

File Edit View Folder Picture Create Tools Help
| 4
&5 Library = Collage
Settings Clips (&)
; Picture File: Looks like a pile of
';‘r scatiered piclures i

Select All

Scramble Collage

Shuffie Pictures



Select Clips to ot back ;
remove photos  Select backgroun Select All, most

Select borders colour important

F:l\dﬁ View Folder Picture Jreate Tools Help Sign In to Web Albums

e ey

Settings Clips (&) Select All Select None Set as Background
£ Pictie Pile: Looks like a plle of Selact all pi Ctrl-A
3‘; m&pmlures I Hicline | )
cture Borders
—— ==
i | |

Background Options
¢ solid Colour

Pl

o Use Image

Page Format
[ 5:3: Widescreen Photo Frame n

(Gl R
Draw Shadows

Show Captions

Desktop Background Create Collage

Reset ose

Scramble Collage Shuffle Pictures View and Edit

Create Collage



To Print

Go to File/Print, then this screen will appear

Fle  Edit Wew Folder Fodoe Coesoe Took Hep

------

Go through and select options Print



To Add Text, go
back to Basic Fixes

File Edit View Folder Picture Create Tools Help

.
rEE Librry I'-".'i«\:&:nllm_:i:e £l

4 Back to Library = Edit Collage [ 2 Play

Basic Fixes Tuning Effects

I'm Feeling Lucky to Contrast Auto Colour

Taaik

u.—l—. =
_ AddiEdit Text on E_l__ph-::m

E = Fill Ught
W




Select all your options

Fiiex View Folder Picture Create Tools Help

T3 collage

Basic Fines

Type in text
Eﬁ' Edit Text

Font: | Comic Sans MS

size: | 16 I

7]
5'—"!'!&'[— IO

mignment: £ ==
10@ 7O —(—
| Transparency
(]}
Cliar All
Apply @ cancel )

Histogram & CaNgera Information

Mo EXIF data avatlable

Apply



Create video

|

I —] Photographer of the year

v : o1 January 2000

11 pictures 09 February 2009,  472KB on disk

s e B —() Bt

P i
uu : E o i _ 'II_ — ‘ - Create a video clip presentation with your
- | - selection
= i -y e 8 ==
h Upload Email Print Expost Shop BlogThis! Collage 'nl'idl:\ Geo-Tag

Select photos Click on video




File Edit View Folder Picture Create Tools Help

s
_ﬂ: Library Tﬂ Video Maker %}
C||Ck on lOCld Video Slide Clips (8]
Audio Track:
\ MNorne
\ Load...

Add anaudio track Lo this video clip

Transition Style

Dissolve ‘

Slide Duration: 4.0 S5ec

Owverlap: 30%
15

Dimensions

[ B40 x 480 =

[] show Captions

|:| Full frame photo crop

(L Tube

Close Create Video




Select music file from relevant folder

Filte Edit View Folder Picture Create

Tools  Hel

@@‘ o b Libraries » Music » Sample Music I; Search Sempie Music B |
| Organize « Mew folder == - [ @
/'t Favorites —  Music I|brary .
Bl Deskiop Sample Music
_i' Biowplasds Mame Contributing artists ~ Album # Ti
‘] Recent Places
A @ Kalimba Mr. Scruff Minja Tuna 1 K
=g Libranas i @ Maid with the Flaxe... Richard 5Stoltzman...  Fine Music, Vol. 1 2 M
. Poevmeits @ Sleep Away Qb Acri Bob Acri 3 S
\Jﬁ Music
[=| Pictures
B Videos
| #, Homegroup
1M Computer [l 1l | b
File name: - [Music Files (*.rnp3,*wrmna) v]
l | Open vl ’ Cancel ]




Select options

File Edit View Folder Picture Create Tools Help

3 Library rﬂ Video Maker o

Audio Track:
Kalimba (00:05:48)

. Load.. [l Clear |
Options
[ Fit photos into audio n

Transition Style

[ Dissalve E

Slide Duration: 31.5 Sac

n_vertap'.aﬂ‘.ﬁ
E I-J nE
Dimensions
| 540480 ﬂ
[] show Captions

|:| Full frame photo crop

| VoulfEA__ |
Create a video, then go to Edil mn_da

L}

Close Create "ng

Create video



Work in progress

Sign In to Web Albums

[ In Progress... J

i . ierbaen
Make 8 caption! China from the Skywmv g
China from the Skywmv  22/04/2010 13:56:37 640480 pixels 28K8 (1 of 1) '

m Making Movie: 0.9%




Slideshow showing with music in the background

Fig  Edt Wiew Foller  Ficle  Oreste  Togk Hap

_| Eanm & coprem

Vidma » jermarrs SE0A0H HES  RdpdEd plan dBEE i of i)



Folder Management

File Edit View Folder Picture Create | Tools | Help

G&ir  import A B [ e Folder Manager...
_ = Upload Manager...
_:}Jﬂ.lhums G . People Manager...
v ) People (1)
s Configure Photo Viewer..,
nﬂ Projects (1) Configure Screensaver...
¥ Screen Captures (7) Back Up Pictires.
.a:) Eolowrs (13 Adjust Date and Time...

G Liddy April 2010 (20)
B Selworthy 2010 v2 (2)

Download Mame Tags from Picasa Web Albums

¥ Sellworthy 2010 (107) e '

B Norway 2010 v2 (243) Groiag i

EF Norway 2010 (507) HREImEnSS :
2009 Configure Buttons...

G My Stationery (14) Options...




You can change folder properties

-
i Folder Manager

Folder List

C .

C
C i
pC
>3 U
C i
C i
Cl
Ci
pC &
Y Gl

[>+f Bl Desktop
4 c EMy Pictures

2010-03-12

b ) Adobe
c L AMW Movement

China from the Sky

n Craigendarroch

Dim light

Flowers hints and tips
Liddy

Low light

Members photos May
Movement

My Scans

Might photos

Norway 2010

Norway 2010 v2

For each folder, you can choose whether or
not to have Picasa find pictures inside it.
¥ou can alsa pick folders to watch for new
pictures.

For the current folder: L
/—

] ':uf;' S5can Once

1
i x Remove from Fimsa/

:’j c Scan Always

;r Face Detection On

Watched Folders

My Pictures
My Documents

My Videos

Cancel Help

\\

Removing from Picasa does not affect the folder on your c:drive



Export button to decrease file
size



LY AIDUMmS 1£) [ -

A\t Emailed (1)

\& Recently Updated (75)
L) Projects (1)
¥ Screen Captures (4)
i_'_pifmdersqas] ' ?

&= Cbama Inauguration (35)

B Lewis (4)

=~ Picasa (13)

= 2008-01 (Jan) (22)

B 200901 (Jam) (22)
2008

= Cptimised (48)

B+ Ann Mary (B5)

= Ann Mary (24)

& My Scans (6)

B My Scans (8}

B US [15)

= Pertugal 2008 (51)

& Family (1)

' Latest

249 January 20049

Ll A > Bl

Add a description

Select photo in
Picasa folder



Portraits
28 January 2009

> | T 2

Add a description

4 \‘.} G Copy photos in the pholo tray to a folder
on your hard disk

= o N O R

h . Lipload Email Print Shop BlogThis! Collage

Click on export button



Click on browse
~lfEplEley 1 button

Add a description

Export to Folder

Location of exported Folder;

Py PickuresiU3A Lewis) Lakest

Mame of exported Folder:

Image Size Cptions:

{1 Use Original Size
(%) Resize ko

— R TR b e—

1600 | pixels : J
Image CQuality:

i.&.ﬂ.utnmatic « | Preserves original image quality

Expart videos using:

[ 1add a watermark:

Portraits

of Janunry 2009

| = e Y - 0 (0] 4 l[ Cancel ] [ Help ]




X Click on my

Export ta Folder
documents

Location of exported Folder:
My PicturesiU3AlLewisiLatest) /

W Browse For Folder

Select Folder to Export to

# j My Computer |
& i-j My Mebwork Places ] |
[ i:|':| Adobe Reader 9 Installer
# L) iTunes

Irrgl




_ - Browse through folders on
AXportio Fatger [X] your c:drive until you find the
| Location of exported Folder: fOIder you want to COpy the

file into, then select it

= Browse For Folder @E:

Select Folder ko Export o

= I5) Picasa
= 5 usa
] ann Mary

[ IC7) Digital phokography J
H I3 Jenny's calendar

el | [ Lewis

Ijj Mags

I=3 Optimised

E I Others

I Rachel

M 7% Mo Srane

Iy PicturesiLI3A1LewisiLatest)

[

[ [ 0K H Cancel ]

| § [ K J[ Cancel ] [ Help ]




Export to Folder.

Location of exported folder;

My PickuresiU3AAnN MaryiLatest),

Mame of exported Folder;

—
Browse, ..

| Latest

Irmage Size Cplions:
i Use Original Size
'@} Resize bo: {

I 1600 | pixels

—

Yl

Image Quality:

I Bafiubarnatic ey

Export videos using:

[]add a watermark:

reseryes original image quality

84

Cancel

) e

5. Click on OK button

1. Call the folder

_ whatever you wish

2. Click on the
Resize to button

3. Enterin no.
pixels required, e.g.
1600

\ 4. Click on the

drop down arrow
and select
&Automatic



Screen pops up showing where the new folder on your c:drive is.

& Ann Mary
File Edit Miew Fawvorites  Tools  Help

< .3‘ H_j Search ||__ Falders v

@ Picture Tasks & |
. !F Fickures From
CI IC k on Camera or scanner

folder button T:I' Wiew as a slide show

&) Crder prinks online

|f yOU W|Sh to [t Print pictures

see where & omytoc

the new .
. File and Folder Tasks \*#

folder is

@ Fename this Folder
located [y Move this folder
D Copy this Folder

Publish this Folder ko
khe WWeb

=] Share this Folder
fj E-mail this Folder's files
¢ Delete this Folder

tid

Other Places

) Usa 3
IIE] MMy Pickures atesk MAG MaG 1 MaG (20




In order to see the file size of your Click on drop down arrow
exported file within the new folder

File Edit  Wiew Fawaorites  Tools  Help

@ Back = d l? ) ! search BL;_" Folders ~r|
Folders X | & Filmstrip
@ Besktop -~ Thurnbnails

# hJ:j Fely Diocumments i Tiles
= My Computer leans
e VAID () Mt
= < YAIO (D1) Lt
=) AN
[ [[7) Deskiop
[ ¢ Favorites

Select Details



See file size

| & | atest
File

Edit  Wiew Faworites  Tools  Help

@Back - I\_}J I? pﬁearch |L- Folders v
Mame =

@ Picture Tasks ™ flaska 016

f_‘ﬂ faet pickures from camera
ar scanner

T_:J Miew as a slide show
) Order prints orline
:::IEI Prink pictures

E} Copy all ikems bo CO

Size  Twpe Crake Modified Crake Picturg
306 KE  JPGFile 31012009 12:52 300012009

1

< 600 KB is good for email transfer



