
Use of the Internet

Training given by Moira Reynolds
Adapted by Ann Mary Ware for 

general non-school use
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Example 
of an icon

Use of Mouse

Hover over an icon 
with the mouse

Left - double click 
to Open
Right – click to see 
various options

Double left click 
Internet Explorer 
to access the 
internet
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Close 
page

Maximise 
page to full 
screen, 
press again 
to restore

Minimise page – place in 
holding position on 
bottom barAccess 

Favourites

Access mail

url – website address

Box to 
enter 
search 
information
, e.g. U3A

Minimised icon at 
bottom, click on 
icon to maximise
again
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1. Click 
here

2. The 
following 
pop up 
box 
appears 3. Click 

Favorites
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Click here 
again to 
close 
favourites
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Click Advanced Search when 
ready
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Click on the address of the web page, and it will turn blue

Start typing, and the blue will be replaced, 
e.g. www.marlowu3a.co.uk – then click the 
enter key
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2. Click on Use 
Current
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