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Benefits of Google email

• You can log into it on any computer, 
anywhere in the world

• If you have another provider, e.g. AOL, you 
can only get into it by going through AOL.

• Google stays with you, independent of your 
provider

• Don’t have to have your own computer, can 
use one, e.g. library



Contents
• Creating a contact
• Creating labels
• Archiving
• Searching for emails associated with a 

name



Create a Contact
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Create a Label
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Searching for emails associated 
with a name
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